 
NUSENDA Credit Union Financial Literacy/Orientation Fellowship
Purpose: 
The purpose of the NUSENDA Credit Union Financial Literacy/Orientation Fellowship is to afford interested applicants with the opportunity to facilitate interactive financial literacy training with students, parents and families at the University of New Mexico. In conjunction with Nusenda Federal Credit Union, this position will aim to provide resources to help students be more financially proficient and make better financial decisions that will impact the rest of their lives. Students eligible for service will possess variable financial and budgeting proficiency. Therefore, this position will specialize in client interaction and financial advisement. The successful fellowship recipient(s), will possess the desired characteristics to help provide students and families with the opportunity to better understand financial resources, responsibilities, and best practices.
Procedures for applicants:

· All applicants must submit this application in full to the Dean of Students Office by 5:00 on February 26th, 2018.
· Application materials must include:
· Cover Letter;
· Resume; 
· Demonstrate Public Speaking Abilities/Experience 
· One letter of recommendation;
· Unofficial academic transcript; and,
· Submit three essays that each answer the questions below in 200 words or less:
·  What is one educational goal that you have set for yourself? How have you pursued this goal?

· What do you hope to do with your degree upon graduation?

· The position requires a commitment of no less than 4 hours/week during the summer at specific times. What is your availability to meet this requirement?
· After submitting the application, the Dean of Students Office may contact the applicant to schedule a time for an interview, within 3 business days.
· Finalists will be required to showcase a 10 minute presentation to the selection committee on a topic of their choosing.
Requirements when applying for this fellowship are as follows:
· Minimum 2.5 Cumulative GPA, and minimum of 2.5 GPA in the most recent semester  
· Must be in good academic standing with the University of New Mexico

· Must not have any outstanding judicial or university disciplinary violations 
· Students must have acquired a minimum of 15 credit hours at the time of their application.
Minimum expectations for the Fellowship

· Receive training from NUSENDA Federal Credit Union to facilitate workshops, and answer relevant financial questions with students and Families.

· Financial Capability Ambassador Training – March 7, 14, 21: 9 am to 12 pm (or designated three – possible 4 hour FCA classes in April)
· Selected Products and Services training at Nusenda Credit Union and/or BVS online tests

· Facilitate workshops for all inbound New Student Orientation Students at semester Freshman Orientation and Transfer/Nontraditional (TNT) programs. This will include a minimum of 16 summer orientation sessions and approximately 3 sessions in preparation for the Spring and Fall semesters.
· Facilitate workshops and budget discussion with Parents and Families through the Family Connection Program. This includes Weekly speaking workshop for Family Connection Program a minimum of 16 summer sessions.
· Table for NUSENDA/financial literacy during New Student Orientation tabling opportunities each week during Freshman and TNT orientations sessions.
· Promote and market the Financial Literacy Center and its services to aid in the establishment of the Center in the Dean of Student’s Office at the University of New Mexico.
· Develop and facilitate four workshops during the each semester on various financial topics to incentivize students to continue to build their financial management skills—track attendance and baseline utilization records from these workshops.
· Consult with student clients on budget management and financial responsibility as needed in one-on-one meetings.
· Maintain confidentiality agreements with clients.

· Weekly timesheets must be submitted. 80 hours will be spent in training and development. 120 hours will be spent in workshops, meetings, and student outreach. 
· Attend monthly performance check-ins to evaluate fellow performance and duties, as well as receive/provide program feedback and areas to improve the pilot program will be required for full compensation. 
Academic Internship Credit Eligibility

· Students who wish to acquire academic credit for this fellowship must be enrolled at the University of New Mexico in the Anderson School of Management.

· Students must agree to work a minimum of 160 hours for the academic credit. This will be verified by the Dean of Students Office.
Compensation

· This position will entail $3,000 in total compensation, disbursed through the University of New Mexico scholarship award forms. Assuming the fellow achieves all outlined performance expectations, the Dean of Students office will compensate the fellow in in monthly installments. Please note that this disbursement is tax deductible and will be shown on the fellow’s 1098-T. Income will not be displayed on a W-2, but must be reported to the federal government for tax implications. 
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	Name
	
	Cell Phone Number
	

	Major/College
	
	Email Address
	

	Cumulative GPA
	
	Number of UNM Credits    Earned
	

	Previous semester GPA
	
	Number of Transfer

Credits
	


	Previous Work Experience- Please list all of your paid work experience below:


	University and Community Involvement- Please list all of your involvement below:

	

	


	Essay Questions 

	On a separate sheet of paper please answer the following questions.

1. What is one educational goal that you have set for yourself? How have you pursued this goal?

2. What do you hope to do with your degree upon graduation?

3. This position requires a commitment of no less than four hours/ week during the summer at specific times. What is your availability for the summer?


	


	Agreement and Signature

	By submitting this application, I affirm that the facts set forth in it are true and complete. I understand that if I am accepted as a fellowship award recipient, any false statements, omissions, or other misrepresentations made by me on this application may result in my immediate revocation of the Fellowship and all monies paid must be reimbursed to endowed account located in the UNM Foundation.

	

	Name (printed)
	

	Signature
	

	Date
	


	

	Conduct Verification

	I authorize the University of New Mexico Dean of Students Office to verify my academic record and search for university disciplinary violations. I understand that these criteria may be searched and considered for certification of my eligibility for this fellowship.

	

	Name (printed)
	

	Signature
	

	Date
	

	

	Our Policy

	It is the policy of this organization to provide equal opportunities without regard to race, color, religion, national origin, gender, sexual preference, age, or disability


